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BHYTPEHHEro TPY/J0BOro pacnops K
B __MKOY «Yoxckasa COLL»__
(Haumenosanue opeanuzayuu)

Hactosimue IlpaBuna B cooTBeTCTBMH ¢ Tpy/JOBbIM KO/IeKCOM Poccuiickoii ®Pepepand W HHBIMH
HOPMaTHBHBIMU NPaBOBBIMH akTaMH Poccuiickoii Pefepaljuy ycTaHABAMBAIOT PEXHUM TPY/ia M OT/bIXa, HMEIOT
Lle/Iblo CNOCOBCTBOBATh OPraHU3allMH JIeATebHOCTH 110 YKPEIUIeHHI0 TPYAOBOH AHCUHUIIMHBI, pallHOHaIbHOMY
UCMO/Ib30BAaHUI0 paboyero BpeMeHH M MOBbIEHHI pPe3yJbTaTUBHOCTH npodeccoHalbHON [1eTebHOCTH,
peryiupyioT B (MKOY «Yoxckas COlll») (nanee - PaGoTojaTe/b, OpraHu3anus) Mops/ok npuema u
YBOJIbHeHHsI paGOTHHKA, OCHOBHbIE NpaBa, 06S3aHHOCTH M OTBETCTBEHHOCTb PaGOTHHKOB H PaGoTopaaresd,
PeXHM paboThl, BpeMsi OT/bIXa, Mepbl MOOIIPeHHs] W B3bICKAaHH#, a TakKe HHble BONMPOCHI peryinpoBaHHsd
TPY/AOBbIX OTHOIIEHUH.

1. [ipuem Ha padoTy, nepeBo/ Ha APYryIo A0JIHHOCTD
¥ YBOJIbHEHHE

1.1. Tpy/i0Bble OTHOLIEHHs] BO3HMKAKT Mex/y paboTHHKOM M PaGoTojaTesieM Ha OCHOBaHWH TPyJ0BOTO
JIOrOBOpa, KOTOPBIi 3aK/11049aeTcsl B COOTBETCTBHH ¢ Tpy/i0BbIM KozlekcoM Poccuiickoit Pesiepaniuy.

1.2. llpu 3aKkJ04eHHH TPY/0BOTO JoroBopa PaGoToaTe b 06513aH oTpeGoBaTh OT MOCTYNA0LIEro:

- TPYAOBYI0 KHIKKY W (WIH) CBeJ€HHs O TPY/l0BOH /AeATe/IbHOCTH, 3a UCKJII0YeHHeM CJy4aes, Korja
TPY/A0BOI JOroBOp 3aK/04aeTcsl BliepBble;

- MACTMopT MM HHOH JOKYMEHT, y/J0CTOBEPAIOLUIHI IMIHOCTD;

- [IOKyMeHT 06 06pa3oBaHHWH M/WIH KBaJHQHKALMH WIM HaIMYUM CHELHAIbHbIX 3HAHHH - NpU
NOCTyNJIeHUH Ha paboTy, TPeOYIoNLyIo CieliHaNbHbIX 3HAHHH WM CTIeliHabHOM NOArOTOBKH;

- [JOKYMEHT, MO/JTBEpXK/AloMii PErUCTPALMI0 B CHCTeMe WHAMBUAyanbHOro (nepcoHuduuMpOBaHHOTrO)
y4eTa, B TOM YHcJjie B popMe 3/IeKTPOHHOr0 JOKyMeHTa;

- JIOKyMeHTbl BOHHCKOTO y4eTa - /Il BOEHHOOGSI3BAHHBIX M JIHL, MOJAJIEXANUX MPH3bIBY Ha BOEHHYIO

cnyx6y;

- cnpaBKy 0 Hanuuud (OTCYTCTBMHM) CyAMMOCTH W (Wi) dakTa yrosioBHOro mnpecsief0BaHHs JHGO 0
npeKpalleH!y yroJ0BHOrO Mpec/iefoBaHus M0 peaGHIMTHPYIOUHM OCHOBAHMAM, BBIIAHHYIO B MOpsi/Ke W MO
¢dopme, KoTOpble yCTaHaBAWBAIOTCA (e/epaibHbIM OpraHoM HCIOJIHUTE/ILHOM BJIACTH, OCYLIECTBJSIONIUM
(yHKIMH 110 BIPaGOTKE M peasn3aly rocy/japcTBeHHO NOMTHKH K HOPMATHBHO-NPABOBOMY Pery/IHPOBAHHIO
B chepe BHyTPEHHHX Jie], - NpH MOCTYIUICHHH Ha paGoTy, CBA3AHHYIO C AeATeNbHOCTbIO, K OCYLeCTBIEHHIO
KOTOpOii B COOTBeTCTBMH ¢ TpyAOBBIM KOJEKCOM Poccuiickoit ®epepanuu, MHbIM ¢eepasibHbIM 3aKOHOM He
J0TyCKaloTCs JIMLa, MMelolliue WK UMeBLIHe CYHMOCTb, 0/BepraloliHecs M No/iBepraBuinecs yroJloBHOMY
rnpecJie/IoBaHuIo;

- CNpaBKy O TOM, SIBJSIETCSl MM He SIBASIETCSA MO MO/ABEPrHYTHIM aAMHUHHCTPATHBHOMY HaKasaHHIO 3a
notpeGieHHe HApPKOTHYECKHX CPEACTB HJIM NCHXOTPOMHBIX BellecTB Ge3 HasHauyeHHs Bpaya JIMGO HOBBIX
[OTeHI[MaJbHO ONAacHbIX MNCHXOAKTHBHBIX BelecTB, KOTOpas BbljaHa B mops/ke W 1o ¢opme, KOTopble
ycTaHaBAMBAIOTCA  (elepajibHbIM  OPraHOM ~ HMCHOJIHMTEe/IbHOH  BJIACTH, OCYWECTBAAIOUMM  QYHKUHH 110
BbIpaboTKe M pealusallii rocy/lapcTBeHHOH MOJIMTHKH M HOPMaTHBHO-NPABOBOMY pery/iupoBaHHio B chepe
BHYTPeHHHUX /eJ, - PH NMOCTYN/IeHnH Ha paboTy, CBA3AHHYIO C AeATe/NbHOCTBIO, K OCYIECTBIEHHIO KOTOPO# B
COOTBETCTBUM C ¢ejiepaJbHbIMH 3aKOHAMH He JIONyCKalTCs JIKL@, MNO/BEprHyThle aMUHUCTPATHBHOMY
Haka3aHWIo 3a NnoTpeb/ieHHe HAPKOTHYECKUX CPE/ICTB WM NCHXOTPONHBIX BellecTs 6e3 HasHayeHus Bpaya 6o
HOBBIX IOTEHIMAJbHO ONACHBIX NMCHXO0AKTHUBHBIX BELECTB, /{0 OKOHYAHHWS CPOKa, B TeYeHHWe KOTOPOTro JIML0
cyMTaeTcAd Mo/BepPrHyThIM a/IMUHHCTPATUBHOMY HaKa3aHHIO.

B oT/e/bHBIX Cy4asx ¢ yueToM cnenuduku paboTsl TpyjoBbIM KoiekcoMm Poccuiickoii ®esiepaliuu, HHbIMH
¢eaepaibHbIMH 3aKoHaMH, ykasamu [IpesngenTa Poccuiickoii Peaepauyuy v noctaHob/IeHHsAMH [IpaBuTe/bCTBa



ckoit (ejiepalMu  MOXKET MNpejycMaTpUBaThes HEOOXOUMOCTb Mpe/bAB/IEHHsA MpH  3aKII0IEHHH
JOr0 /I0rOBOPA JONOJHUTE/IbHbIX JIOKYMEHTOB.

| cayyae ec/ii Ha JIML, NocTynatoliee Ha paGoTy BrepBble, He GblI OTKPBIT MHAMBU/yaJIbHbIA JINLEBOH
JpraHusaumei npejcTaBiSOTCA B COOTBETCTBYIOUMI TeppuTOpHasibHblii opra [leHcHoHHOro donpa
ickoit (efiepalluy CBejleHMs, HeoOXoJMMble ISl PErMCTpalud ykasaHHOro JiMua B CHCTEME
MayanbHoro (nepcoHuduiupoBaHHOro) yuera.

Ha kaxioro paGoTHUKa BejleTca Tpy/i0Bas KHWKKA W (uau) opmupyeTcs B 3/IeKTPOHHOM BH/E OCHOBHas
pMalus 0 TPYJAOBOH JeTe/bHOCTH W TPY/J0OBOM CTaXe B COOTBETCTBUH C Tpe6oBaHHAMH /IHCTBYIOLLETO
lopaTenbcTBa Poccuiickoit ®esepanyy 1 WHCTPYKIMH 0 MOpsiike BeieHUs TPYAOBBIX KHHIKEK. TpynaoBble
K1 paboTHUKOB XpaHaTcs y PaboToaaTens.

B uensx Gosee MONHOM OLEHKH MpodeccHOHANbHBIX W /IeOBbIX KayecTB NpPUHHUMAeMoro Ha paboTty
THUKa PaGoTopaTesb MOXeT NpeJIOKHTh eMy MNpejCTaBUTb KpaTKyi MHCbMEHHYIO XapaKTepUCTHKY
ioMe) BBLIMOJIHAEMOH paHee paboThl, NPOBEPUTb YyMeHHE T0Jb30BaThCA OprTexHuKoi, pa6oTaTh Ha
1bIOTEpPE U T.J.

1.3. llpuem Ha pa6oTy B OpraHu3alio OCyUeCTBAETCS, Kk NPaBUJIO, C IPOXONCHHEM UCHBITaTebHOTO
a MPOJIO/DKUTENLHOCTBIO OT OJHOrO [0 TpeXx Mecsles, a s pykoBojuTeneii OpraHusauuu M HX
ecTUTeNei, TIABHBIX GYXTaATepoB W MX 3aMecTHTeleH, pyKoBojuTesel dunuanos, Npe/ICTaBUTENbCTB HIH
IX 060COGIEHHbIX CTPYKTYPHBIX MOApa3/e/ieHnii - He Gosiee MECTH MeCALEB, eCIH MHOE He yCTaHOBJIEHO
{epa/ibHbIM 3aKoHOM. [IpH 3aKJIl04eHHH TPY/0BOr0 /I0r0BOpa Ha CPOK OT /IBYX /10 LIECTH MecsLeB UCTbITaHHEe
MOXKET MpeBbIllaTh /iBe He/le/It.

B CPOK MCNBITAaHUS He 3aCYMTHIBAIOTCS MEPHO/L BPEMEHHOH HeTPY/0CNOCOGHOCTH paboTHHKA W Apyrhe
JMO/IbI, KOT/1a OH GaKTHYECKH OTCYTCTBOBAJ Ha paboTe. YcioBue 06 UCTbITAHUH JJO/DKHO GbITh MPAMO YKa3aHo
rpyAoBoM jorosope. OTCyTCTBHE B TPYAOBOM J0roBope yClOBHSA 06 WMCTBITAaHWH O3HAYAET, YTO PabOTHHK
WHAT Ha paboTy 6e3 UCIbITaHHS.

1.4. VcnibiTaHKe Npu NipreMe Ha paboTy He yCTaHaB/IWBAeTCs:

- ana nui, u3bpaHHBIX N0 KOHKYpCY Ha 3aMelleHue COOTBETCTBYIOLIEH [I0/DKHOCTH, MPOBEJEeHHOMY B
)PSi/IKe, YCTAHOBNIEHHOM TPY/JOBbIM 3aKOHOJATE/NbCTBOM W MHBIMU HOpMATHBHEIMH NpaBOBLIMH aKTaMH,
)AepXKal¥MH1 HOpMbI TPY/I0BOrO Npasa;

- GepeMeHHBIX JKEHIIMH 1 KEeHIIMH, IMeIolIMX JleTell B Bo3pacTe /10 No/yTopa JeT;

- JIW1L, He IOCTUTLINX BO3PacTa BOCEMHA/{LIATH JIET;

- WL, TOMYYMBUIMX CpejHee mnpodeccHoHanbHOe WM  Bbicluee o6pasoBaHHe MO MMEIOLHUM
0Cy/|apCTBEHHYI0 aKKpeJMTalio 06pasoBaTe/bHbIM NMporpamMMam W BrEpBbIE nocTynamuux Ha paborty 1o
meyMasbHOCTM B TeYeHWe OJIHOro Troja co /HA  TMOJyHeHus npodecchoHanbHOro  06pasoBaHHs
‘00TBETCTRYIOIETO YPOBHS,;

- 1Wi1L, ¥3GPaHHbIX HA BBIGOPHYIO J0/DKHOCTD Ha OIIa4MBaeMylo pagory;

- 11, MPUTJIalleHHbIX Ha paboTy B MOpsi/ke nepeso/ia oT Apyroro pa6oTo/aTess N0 COT/IaCOBaHHI0 MeXY
paboTojaTessMu;

- W11, 3aKII0YAIOLUX TPY/I0BOii JOTOBOP Ha CPOK /10 ABYX MECALEE;

. MHBIX JMIL B C/AyYasx, MpeAycMOTpeHHbiX TpyAOBbIM KOAEKCOM Poccuiickoit Pepepanuu, HHBIMH
de/iepanbHbIMU 3aKOHAMH, KOJIIEKTHBHBIM /I0r0BOPOM.

1.5. llpuem Ha pa6oTy opopmiisieTcsi TPYAOBBIM J0TOBOPOM.

BapuaHm donosnumensHo. Ha ocHOBaHMH 3aKJIl0YEHHOro TPyA0BOro Jjorosopa usjaeTcd NpuKas o npueme
Ha pa601'y. CerpmaHMe npuKasa J0/HKHO COOTBETCTBOBATH yCJIOBUAM 3aKJI0YEHHOr 0 TPyAOBOTIO /l0roBopa.

Mpu pakTHyeckoM jonylieHnd paGoTHHKA K pa6ote PaGoTojaTenb 06s13aH 0GOPMHTH C HUM TPY/OBOH
JIOroBOp B NUCbMeHHOH dopmMe He no3jHee Tpex paGounx AHeil co AHsi GaKTHYECKOro A0nyleHHs PaGoTHHKA K
pabore.

1.6. Tlpu noctynienny paGoTHHKA Ha PaGoTy WM NepeBoje ero B yCTAHOB/EHHOM MOPAAKE HA JIpyry1o
pa6oTy PaGoToparenn o6s3an:

- 03HAKOMUTH ero C opyYeHHoil paboTol, YCI0BUAMY U OILIATOH TPY/AQ, Pa3biICHHTh paGoTHUKY ero npasa
1 06A3aHHOCTH;

- 03HAKOMUTH ¢ [lpaBWiaMH BHYTpeHHEro Tpy/0Boro pacrnopsaka (nosioxenHeM) ¥ APYrUMH JIOKaJIbHbIMH
HOPMATUBHBIMH aKTaMH, HenocpeacTBEeHHO cBA3aHHbIMH  C prAOBOﬁ NesaTe/ibHOCThIO pa601'Hm<a,
KonJleKTUBHBIM JIOTOBOPOM;

- MPOBECTH MHCTPYKTAN IO TeXHHKe 6e301acHOCTH, npOHBBOAcTBeHHOﬁ CaHUTaApHH, ﬂpOTMBOl‘lO)KapHOﬁ
oxpaHe W [APYrHM NpaBUAaM OXpaubl TPyAa, 00 0GA3AHHOCTH MO COXPAHEHHIO CBEACHHH, COCTABAAIOUHAX



epuecKyl0 WK ciyxeOHyto Taiiny OpraHusainuu, ¥ OTBETCTBEHHOCTH 3a ee pasrjalleHue Wid mepejaqy
M JIHLAM.

1.7. TepeBop paGoTHHKA HA HOBYI 0/DKHOCTH 0dOpMIsieTcs NpUKasoM pykosojcTBa OpraHusaiuu c
MEHHOT0 corsiacksi paboTHHKA W MOJANUCAHKEM JOMOJHUTEILHOTO COTJIalieHusl K TPy/0BOMY /I0rOBOpY, B
pOM OMHCBIBAIOTCS HOBbIE YCJIOBHSI TPyJa paboTHHMKA, a TaKKe MOIYT BHOCMTLCS W3MeHeHMs B Jipyrue
BUS TPYZI0BOTQ J0TOROpA.

1.8. llpekpaienue TPy 0BOro JoroBopa MoXeT HMETh MECTO TOJILKO 10 OCHOBAHHMSAM, NPe/lyCMOTPeHHbIM
(OBbIM 3aKOHO/JATeJIbCTBOM.

PaGoTHMK MMeeT mpaBo pacTOprHyTh TPYAOBOi [OrOBOp, 3aK/IIOYEHHbIH Ha HeompejesieHHbIH CpPOK,
>MEHHO npejynpeaus o6 sToM PaGoToaTens 3a iBe He/leJH.

Mo ncTeyeHuH ykasanHoro cpoka npeaynpexzenns o6 yBoJbHeHHH paGoTHHK BpaBe NpeKpaTHTb paboTy,
‘aboTojaTesb 0053aH BbIAThH €My TPY/AOBYI0 KHIDKKY M/WIH NPeJOCTaBHTh CBEJeHM O TPYAOBOH
TeJIbHOCTH 32 nepuo/; paboTs! B OpraHusaluy U NPOU3BECTH C HUM pacyer.

Tlo poroBopenHocTH Mexy paboTHHuKOM U PaBoTojaTesieM TPYAOBOM 0roBop MoXeT GbITh pacTOPrHyT B
'K, 0 KOTOPOM NPOCUT pabOTHHK.

CpouHbIii TPY/10BO# OrOBOP MOXET GbITh PaCTOPrHYT 10 HHULMATHBE PaBOTHHKA, N0 COTJIALIeHHIO CTOPOH
‘HbIM OCHOBaHMAM, TpelycMoTpeHHbIM Tpy/10BbIM KojiekcoM Poccuiickoit dejiepaiiyu.

[Ipekpauienue TpyAoBoro gorosopa opopmisetcs npukasom Pabotogarens.

JlueM yBoJIbHEHUS CYUMTAETCA MOC/Ie/HUM JieHb PpaGoThl.

1.9. CoTpyaHMKH, B 4bH 0GS3aHHOCTH BXOAMT odopM/IeHHe NpHeMa COTPYAHHKOB Ha paboTy, HX

0JIbHEHUS, a TaKkkKe NMpoyHe 00A3AHHOCTH NMO BeJEHHI0O KaZipOBOro y4eTa, pyKOBOJCTBYIOTCS HOJIOKEHHAMU
icTosiero pasaena [lpasu.

2.OcHOBHblE npasa 1 0653aHHOCTH, OTBETCTBEHHOCTh paﬁOTHHKOB

2.1. PaGOTHMK MMeeT npaBo:

- Ha 3aK/l0YeHHe, U3MEHeHHe W pacTopXKeHHe TPYZA0BOro J0roBopa B INOps/iKe U Ha YCJIOBUAX, KOTOpbIe
CTAHOBJIEHbI JeCTBYIONMM 3aKOHOAaTeIbcTBOM Poccuiickoit ®epepanuy;

- npejiocTaBneHue eMy paboThl, 06YCI0BACHHON TPY/JOBLIM 10rOBOPOM;

- pabouyee MecTO, COOTBETCTBYIOIEE YCIOBHAM, NPeAyCMOTPEHHBIM roCy/JapCTBEHHBIMU HOPMATHBHBIMH
'‘peGOBaHUSIMH OXPaHbl TPY/A, H YCJIOBUAIM, TPeyCMOTPeHHbIM KoJIIeKTUBHBIM /J0r0OBOPOM;

- CBOEBpEMEHHYI0 W B TOJHOM 00beMe BbIMJIATY 3apabOTHOH MiaThl B COOTBETCTBMM CO CBOeW
(BasnduKaiuei, CI0XKHOCTbIO TPY/AQ, KOJIMUECTBOM U Ka4eCTBOM BbINOJIHEHHOM paboThl;

- oT/JbIX, obecrieduBaeMblii yCTaHOBJIEHHEM HOPMa/JbHON NPOAOIKHTENBHOCTH paboyero BpeMeHH,
20KpalleHHOTo paboyero BpeMeHH JJIsl OTAe/NbHBIX MpodeccHil U KaTeropuil paGoTHHKOB, NpeoCTaBIeHHEM
ex<eHe/leJIbHBIX BbIXOHBIX JIHeH, Hepabo4yHX Npa3/{HUYHbIX JAHEH, ONJIAYUBaEMbIX ©XKEro/HbIX OTIYCKOB;

- MOJIHYI0 W JI0CTOBepHyI0 HHdopMalHuio 06 ycloBHAX Tpy/ja U TpeGoBaHMSX OXpaHbl TpyJa Ha pabouyem
MecTe, BK/IIoYasl peajns3alliio npas, Npe/loCTaBJeHHbIX 3aKOHOAATENIbCTBOM O CMElHaNbHON OLEHKe yCI0BHM
TpYyAa;

- O/IFOTOBKY W JIONOJIHUTEIbHOE NpodeccHoHanbHoe 06pa3oBaHKe B NOPA/Ke, YCTAHOBAEHHOM Tpy/10BbIM
KO/IeKCOM, MHBIMH (e/iepaibHbIMU 3aKOHAMY;

- of6bejUHEHKE, BKJIIOYas NMpaBo Ha CO3/laHHMe NMPOQecCHOHANbHbIX COI30B M BCTYIJIEHHE B HHX /s
3alUThl CBOMX TPY/IOBbBIX NpaB, CBO6O/, U 3aKOHHBIX HHTEPECoB;

- yuacTHe B ynpas/ieHuu OpraHusanueii B npelycMOTPeHHBIX 3aKOHOlaTeIbeTBOM Poccuiickoii deaepauun
1 KoJIJIeKTUBHBIM I0roBopoM dopmax;

- Be/leHHe KOJUIeKTHBHBIX MeperoBopoB M 3ak/l0YeHHe KOJUIEKTHBHBIX I0rOBOPOB M COr/IAIIeHUiT Yyepes
CBOMX Npe/IcTaBUTeJIel, a Taloke Ha HHGOPMALHMIO 0 BbINOJHEeHHH KoJJIeKTHBHOTO {0r0BOpa, COrJialleHuii;

- 3AUUTY CBOMX TPY/OBBIX Mpas, cBOGOA W 3aKOHHBIX MHTEpPECOB BCEMH He 3anpeljeHHbIMH 3aKOHOM
crnocobamu;

- paspelieHue WH/IMBH/IyallbHbIX M KOJUIEKTHBHBIX TPY/I0BbIX CIIOPOB, BKJIKOYAsi MpaBo Ha 3abacToBKY, B
nops/ike, ycraHopjeHHoM Tpy/10BbIM Ko/ieKcoM, MHBIMH de/iepaibHbIMH 3aKOHAMH;

- BO3MellleHWe Bpe/a, NPUYMHEHHOr0 €My B CBSI3H C MCHOJIHEHHEM HM TPYAOBLIX 06si3aHHOCTeH, W
KOMTIeHcal1i0 MOpaJIbHOTo Bpe/ia B Nops/iKe, yCTaHOBJIEHHOM 3aKoHo/aTeIbecTBOM Poccuiickoii ®epepaiuu;

- o6g3aTesibHOE COljMa/IbHOE CTpaXoBaHue B cJyyasiX, pe/lycCMOTPeHHbIX 3aKoHoaTeNbeTBOM Poccuiickoii
Gepepanuu.

2.2. PaGoTHuK 06a3aH:
- [00pOCOBECTHO BbINOJIHATD CBOH TPyAoBbie 06Gsi3aHHOCTH, CBOEBPEMEHHO H TOWHO BbiMOJIHTH BCIO
nopy4yeHHylo paboTy, He JIoNyCcKaTh HapylleHHi cpoka BbINOJHEHHS 3a/laHHH, HCNI0JIb30BaTh Bce pabovee Bpems




Ha3HAYEHUIO, BO3/IEPXKMBATLCA OT JIeHCTBUH, OTB/IEKAIOWMX OT BBINOJHEHUS TpPAMbIX TPY/AOBBIX
aHHocTel, co6/1101aTh TPYA0BYI0 AUCLUIINHY 1 [IpaBu/ia BHYTpPeHHEro TPY/I0BOT0 pacnops/ka;

- yAy4yliaTh Ka4yecTBo pa60Tbl, MOCTOSIHHO TOBBIIATL CBOM ﬂpOd)eCCHOHaJleblﬁ 14 KYJIbTyprlﬁ YpOBEHb,
{MaTbCA camooGpaaoaaHHeM;

- MO/LAEPXUBATL YUCTOTY W MOPSJIOK HA cBoeM paGoueM MecTe, B cayxe6HbIX W ApYrux noMelleHusx,

110/1aTh YCTAHOB/ICHHBIN NOPA/I0K XPAHEHUs JIOKYMEHTOR M MATepUA/IbHbIX LleHHOCTeH, co6/110/1aTh NOPA/0K
ONPOU3BO/CTERA;

- ac’prbeK'rMBHo UCI0JIb30BaTh MepCcoHa/lbHble KOMIIbIOTEPbI, OPrTeXHHKY H Apyroe obopysioBaHue,
HOMHO M PallMOHAJIbHO Pacxo/i0BaTh MaTepualbl U SHEPTHI0, MHBEHTaph U /|pyr1e MaTepHalbHbIE pecypchl,
IeXKHO OTHOCUTLCA K MMylecTBY PaGoTojaTens;

- c06/1I0/{aTh HOPMBI, IPaBK/Ia U MHCTPYKIMK N0 OXpaHe TPy/a, IPOU3BO/CTBEHHYI0 CAHHTAPHIO, npasujia
)TUBONOXKapHOU 6e30MacHOCTH;

- He pasr/amaTh Kak B Poccuu, Tak 1 3a py6exoM cBe/ieHHus], oJiydeHHbie B CHILY CJ1yeGHOrOo M0JIOKEHHS 1
‘TaBjisolMe KoMMepueckylo (cayxeGHylo) TaiiHy, pacnpocTpaHeHHe KOTOpOH MOXeT HaHecTH Bpe/
'TaHU3ALMU H/UIH ee paboTHUKAM; —

- BbINOJIHATL MHble 06A3aHHOCTH, MNPeAYCMOTPeHHble TPY/A0BbIM 3aKOHO/ATE/NbCTBOM Poccuiickoii
2/lepaluu.

2.3. Kpyr o6sisaHHOCTeii, KOTOpble BBINOJHAET Kax/bli PaGOTHUK 1O cBOeil creluaabHOCTH,
3anuQUKaIKK, J0/DKHOCTH, ONpe/ie/isieTcsl TPY/A0BbIM JOTOBOPOM H /W JIOJDKHOCTHOM HHCTPYKILMeH.

2.4. OTBeTCcTBEHHOCTb paboTHHKa OpraHu3aluu. :

Pa6oTHHK OpraHu3alun 0643aH Bo3MecTHTh PaGoTosaTe 10 NPUYHHEHHBIH eMy npsAMoii AeHCTBUTEbHbIH
mep6. HemonyuenHble Aoxojbl (ynyuieHHas BbIroja) B3bICKAaHHIO C paboTHHKa He moAJjexart. [loJ MpsMbIM
eACTBUTeNIbHBIM yllepOOM OHUMAETCsl peasbHoe yMeHbUIeHHe Ha/JMYHOIo MMyILecTBd Pa6GoToparesnss uau
Xy/llleHHe COCTOSIHMA YKa3aHHOTO MMymlecTBa (B TOM YHC/e WMyLecTBa TPETbHX JIHL, HAXOAALIErocs y
‘aGoTopaTens, ecnn PaGoTojaTesb HeceT OTBETCTBEHHOCTb 3a COXPAaHHOCTb 3TOr0 MMYIIeCTBa), a Takie
1eo6xoUMOCTb Aisi PaGoTo/iaTeNsi NPOM3BECTH 3aTpaThl W60 M3/NMIIHKE BBIIJIATHI HAa MpHOGpeTeHHe WM
30CCTaHOBJIEHHE UMYLecTBa.

3. OcHOBHbIE NpaBa U 06513aHHOCTH, OTBETCTBEHHOCTD
PaGoToaaTens

3.1. PaboToiaTesib UMeeT NIpaBo:

- 3aKJ1I04aTh, U3MEHATh U PACTOPraTh TPYZAOBble JOrOBOPbI C paGOTHUKAaMK B MOPsA/KEe U Ha YC/IOBHSX,
KOTOpEIE YCTAHOB/IEHb] 3akoHojaTebcTBOM Paccuiickoii ®epepanuy;

- BECTH KOJIJIEKTHBHbIE NIeperoBophl M 3aK/1K04aTh KOJIJIEKTUBHbIE I0r0BOPbI;

- NoOIPATH paGOTHHKOB 32 106pocoBecTHbIN 3 GeKTUBHBIH TPY/;

- Tpe6oBaTh OT PabOTHHUKOB MCMOJIHEHWSI MMH TPY/IOBbIX 00A3aHHOCTEH W GepexHOro OTHOIIEHHUS K
umyuiecTBy PaGoTozaTens M pyrux paboTHUKOB, cobitofenus [lpaBu BHyTpeHHEro Tpy/0BOro pacrnops/ka
OpraHusanuu;

- npuBjAeKaTb pabOTHHKOB K [MCUMIUIMHaDHOW W MaTepHaibHOH OTBETCTBEHHOCTH B MOPS/Ke,
yCcTaHOBJIEHHOM 3aKOHO/laTebcTBOM Poccuiickoit depepauny;

- IPUHMMATD JIOKaJIbHble HOPMATHUBHbIE AKThl;

- co3zlaBaTh oGbe/lMHeHHsi paboToAaTesiell B 1e/SX NMPeACTABUTENbCTBA H 3alUWThl CBOMX MHTEPECOB W
BCTYNaTh B HHUX;

- peanu30BbIBATh MpPaBa, NpPe/locTaB/eHHble eMy 3aKOHOJATe/IbCTBOM O CrelUalbHON OlleHKe YCI0BHH
TpyAa.

3.2. Pa6oTojartesib 0653aH:

- c06J1101aTh 3aKOHO/IaTeIbCTBO O TPY/Ie, JIOKa/lbHble HOPMaTHBHbIE AKThI, YCJI0BHS TPYA0BBIX JOTOBOPOB;

- npejiocTaBiAaTh paboTHUKaM paboTy, 06yC/10BEHHYI0 TPY0BLIM /I0rOBOPOM;

- IPAaBHWJIbHO OPraHU30BbLIBAThL TPY/L PaGOTHHKOB Ha 3aKpenJIeHHbIX 32 HUMH paboynx MecTax, o6ecrneyus
HeoOX0AMMBIMK NMPUHAANEKHOCTAMU M OPITeXHMKOH, co3/aBas 3/0poBble H Oe3oMacHble YCJAOBUS TPYAA,
COOTBETCTBYIOIMe MNpaBHJIaM Mo oxpaHe Tpyja (TexHuKe 6e30NaCHOCTH, CAHWTAPHBIM HOpMaM,
MPOTUBOMNOXAPHBIM NpaBUJam);

- oGecneunBaTh cTporoe cobio/ieHne TPy/L0BOil JUCUHIUIMHBI, OCYLeCTBIISATH OPraHU3alHOHHY10 paboTy,
HanpaBJl(iHHle Ha ycTpaHeHue nortepb pabouero BpeMeHH, MPHMEHSITh Mepbl BO3/IeHCTBHS K HapyLIMTElsIM
TPYAOBOHU JUCUMIUIMHDI;

- co0Jl0aTh OroBOpeHHbIe B TPy/J0oBOM forosope u [losoxenun 06 omsiate TpyAa M NpeMHpOBaHHH
YC/I0BHSI OTUIATHI TPY/IA, BbIlaBaTh 3apaGOTHYI0 IIATY B YCTAHOBJIEHHbIE CPOKH;
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. cnocoOCTBOBATD paboTHUKAM B TNOBLILIEHWH MMM  CcBOeil l(nzulﬂd)mcauuu, COBepUIeHCTBOBAHUM
J(peccuouajlbﬂblx HaBbIKOB NyTeM HanpasJieHHsi Ha Kypchl M TPEHUHTH;

- oGecnevnBaThb GbITOBbIE HYXK/Ibl PAGOTHUKOB, CBA3AHHbBIE C UCTIOHEHHEM HMH TPY/I0BbIX 00A3aHHOCTEH;

- OCYLEeCTBJATD obsi3aTesibHoe ColHaJIbHOE CTpaxoBaHHe pa60’rlm|<08 B rnops/ike, ycTaHOBJI€HHOM
gepaﬂbelMH 3dKOHaMH;

- GOPMUPOBATL B 3JIEKTPOHHOM BUJle OCHOBHYN MHbOpMALUI0 0 TPY/A0BOM JeATeNLHOCTH U TPYA0BOM
pke KOKA0r0 paGOTHHKA M NpeJCTaBAAThL ee B MOps/Ke, YCTAHOBJICHHOM 3aKOHO/IaTe/bCTBOM Poccuiickoi
Jaepalui 00 HMHAMUBHJYAJILHOM (nepconndunupoBaHHoM) yyete B cUcTeMe 06s13aTe/JILHOr0 MeHCUOHHOTO
paxoBaHwus, /IS XpaHeHus B uHdopmanuonHbIx pecypcax [lencuonnoro Gonya Poccuiickoii Peaepaliyy;

- BBINOJIHATD WHble 00A3aHHOCTH, NpPeAyCMOTpPEeHHble TPY/0BbIM 3aKOHO/AATEJbCTBOM Poccuitckoi
e/lepaluH.

3.3. PaGoTopaTesnb, OCyecTBIiAs CBOH 0053aHHOCTH, CTPEMHUTCS K CO3/IaHHI0 BbICOKONPO(eCcCHOHaNIbHOTO
100TOCNOCOOHOTO  KOJUIEKTHBA, Pa3BUTHI0  KOPNOPATHBHbIX OTHOWIEHHH cpefn pabOTHUKOB, HX

AMHTEPECOBAHHOCTH B PAa3BUTHHU U YKpeIUIeHHH AesTeabHocTh O6uiecTsa.
3.4. OTBeTcTBEeHHOCTL PaGoToaTens.

PaGoTojarens o006d3aH B ciayvyasx, YCTAHOBJIEHHBIX 3aKOHO/JATEJIbCTBOM Poccuiickoit Pejiepauny,
J03MECTUTh PAGOTHUKY He mMoJyyeHHbIH WM 3apaboTOK BO Bcex cCyHasx HEe3aKOHHOTO JIMIIeHWs €ero
303MOXXHOCTH TPYAUTHCSL.

PaboTojiaTesb, NPUYMHUBIIMIA yiiep6 UMyLecTBY paboTHHMKA, BO3MelaeT SToT yiep6 B n1o/iHoM o6beme.
[lpu Hapyumenuu PaGotojaTeseM ycTaHOBJAEHHOrO CPOKa BhIMJIATHI 3apaboTHOM IUIAThl, OTIATHI OTIYCKa,
BBITIAT NPH YBOJIbHEHHHU U APYTHX BBULIAT, IPHYMTAIOUMXCS PAaGOTHHKY, PaGoTozaTeb 0053aH BIIIATHTD UX
C ynIaToil NPOLEHTOB (JeHeXHOi KoMINeHcalli) B pa3Mepe He Hibie 0/JHO# CTO NATH/IECATOH JeiicTBylollel B
3TO BpeMsi CTaBKM peduHaHCHpoBaHus LlenTpanbHoro 6anKka Poccuiickoii ®eepauy oT He BbIMIAYEHHBIX B
CPOK CyMM 3a Ka/iblil /leHb 3a/IepXKKH HauMHasi co c/lejlyloulero Ans nocjie YCTaHOBJIEHHOTO CPOKa BLIIIATDI MO
JeHb GaKTHYeCKOTo pacyeTa BKIYHTE/bHO.
MopanbHblii  Bpej, NPHUMHEHHbI PabOTHHKY HenpaBoMepHbIMH AeiicTBusAMM WM Ges/ieHcTBHEM
PaGoTogaTens, Bo3MeljaeTcs pabOTHMKY B JIleHeXHOW ¢opme B pasMmepax, onpe/iesiieMbIX coralmieHrueM
paboTuuka u PaGoTtoaarens.

4. Paboyee BpeMs ¥ Bpemsi 0T/ biXa

41. B COOTBETCTBUM C /IGHCTBYIOUUM 3aKOHOJAATE/JbCTBOM  AJf pa6oTHukoB OpraHusauuu
ycTaHaB/iuBaeTcs pabouee Bpems - _6_-jiHeBHasi pabouas He/iesisl MPOJO/DKMTEIbHOCTbIO 36 yacoB ¢ __1___
BBIXO/IHBIM(-H) AHEeM (JHAMH) - ___ BOCKpeceHbe __.

Y PaGoToaTens ycTaHaB/IMBACTCS HOpMUPOBaHHBIH paGouuii leHs ¢ _800__po___16.00__.

[lo npukazy PaGorojaresnss mNpH HaJUIHH NpOM3BO/JICTBEHHOIH HEO0OXOAUMOCTH 1O JIOKJIaAHOH
PYKOBOAWTE/Il TO/Apas/ie/ieHus, COrJIacOBaHHOW ¢ paGOTHUKOM, K OT/eJIbHbIM COTPYJAHHKaM MOXeT
NIPUMEHSTbCS CyMMHPOBaHHBIH y4eT pa6ouero BpeMeHH, C TeM YTOObI IPO/O/IKUTEIbHOCTD pabouero BpeMeHH
3a y4eTHblii nepuoy (Mecsly, KBapTas) He NpeBblilaZa HOpMaIbHOrO HKCIA pa6oyux 4acos.

4.2. O6eaeHHblii nepephis - 1 yac (B mepuog ¢ __11.05__ po __11.45_). B apyroe Bpems o6e/leHHbliH
nepepbiB MCNO/Nb30BaTh He paspemaercs. flepepbiB He BKOYaeTcs B paboyee BpeMsl U He ONJIAYMBAETCH.
PaGOTHHK MOYKET MCTO/Ib30BaTh €ro 10 CBOEMY YCMOTPEHHIO H HA 3TO BPeMsl 0TIy YHThCs € PaGoThL.

Bapuanm. YueT Hayana ¥ OKOHYaHHsi 0Ge/ieHHOTO nepepbiBa, paGouero BpeMeHH BeAeTCs € MOMOLbIO
cHUCTeMbl aBTOMaTHYeCKOT0 KOHTPOJIsS BpeMEHH.

4.3, Tlpu npueMe Ha paboTy COKpalieHHas MPo/I0/DKUTENbHOCTD paboyero BpeMeHH ycTaHaBJIMBAETCs:

- ju1a paGoTHMKOB B Bo3pacTe /lo 16 sieT - He Gosiee 24 4acoB B He/leJ0 (npu o6y4yeHUH B OpraHu3aLMsX,
oCyLIeCTBIIALMX 06pa3oBaTe/bHYI0 1eTe/IbHOCTD, - He 6oJ1ee 12 yacoB B HeJleJ10);

- Ans paGOTHMKOB B Bo3pacte OT 16 Ao 18 seT - He Gosee 35 4acoB B Hejesio (Npu 0OyYeHHH B
OpraHM3alKsX, OCYIeCTBAAIOINX 06pasoBaTe/IbHYI0 1eATeNbHOCTD, - He 6osiee 17,5 yaca B HejleN0);

- 19 paGoTHUKOB, ABAsIoMuYcs uuBanuaamy Lunu 1l rpynney, - ve Gosnee 35 yacoB B HesleN10;

- 51 paGOTHUKOB, YCJIOBHS TPy/a Ha paGouMX MecTaX KOTOPBIX M0 pesy/ibTaTaM ClelHa/bHOH OLeHKH
yC/I0BHii TPy/AA OTHECEHBI K BPE/{HBIM YCI0BUAM Tpy/a 3-if nin 4-il cTenenu KGO ONacHbIM yCI0BHAM TPY/AQ, -
He 6oJiee 36 yacoB B He/ieJ10.

4.4, HakanyHe HepaGoUMX NPasAHUYHBIX /{HEil NPO/I0/DKUTEIbHOCTh paboyero AHs coKpalaeTcs Ha 1 yac.

HepaGounMu npasgHu4HbIMU AnAMHU B Poccuiickoit Mejiepaliuu ABAsIOTCS:

1,2,3,4,5,6 1 8 aupaps - HoBorognue KaHUKY/JIbl;
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7 aupaps - Poxpectso Xpucroso;

23 depans - /leHb 3ammThuka Oreyecrsa;
g mapTa - MexyHapo/iHbI{ XeHCKHUi J1eHb;
1 mas - [lpasauuk Becunl u Tpyaa;

9 masi - [lens [loGeap;

12 uwoHe - [leds Poccuy;

4 Hoa6ps - [leHb HAPO/AHOTO e/IMHCTBA.

[lpy COBNAJCHHH BBIXOJHOTO M HepaGo4ero npasjHMYHOrO /AHe# BBIXO/IHOH /ieHb MepeHoCcHTes Ha
JAYIOLLKH T10C/Ie MpasAHUYHOTO pabounii ieHb.

4.5. YyeT paGoyero BpeMeHH BeIeTCsi CeKpeTapeM.

. ; (0

Bapuanm. Jlo Hayana pa6oThl Kax/blii paGOTHUK J0/KeH OTMETHTDH cpoil mpuxoj Ha padoty, aTgK
OHYAHMHM - YXOJ C MOMONIbI0 CHCTEMbI aBTOMATHYECKOro KOHTPOJA BpeMeHH. OTcyTCTBHE TaKMX OTME
nsieTcs HesIBKOM Ha paboTy, KoTopas He OIIaYMBaeTCs.

CekpeTapb BeJIeT TaKKe KOHTPOJIbHBIH yueT Halu4ud (oTcyTcTBUA) paboTHHKOB Ha pa6ouux MecTax B
1604ee BpeMsl.

4.6. PaBoTa BHe paBoyero Mecta (nocewieH e yupexeHui 1 opraHusalui, KoMaHAMpPOBKH) MPOU3BO/UTCA
0 paspellieHHI0 Hemnocpe/CTBEHHOr0 PyKOBOJAUTES paGoTHHKa, BpeMsl OTCYyTCTBHAA oTMeyaeTcsl B XKypHase
oMaH/{upoBOK. [Ipu HapyLIeHNUH ITOrO NOpPsi/Ka BpeMs OTCYTCTBHS aBisieTcs HesiBKOM Ha paboTy.

47. PaGOTHUKAM MNpeJOCTABJSIOTCS eXerojHple 0THycka ¢ coxpaHeHHeM MecTa pa6oThl ¥ CpeAHero
s;apaboTKa.

EskeropHblii OCHOBHO# ONIa4MBaeMblii OTIYCK NPEAOCTABAACTCH paGoTHHKAM MPO/O/KUTEBHOCTDIO 28
KaJleH/JapHbIX AHeil. [Ipy aTOM OTHYCK AO/DKEH 6bITh MCIIOJIb30BAH He Mo3jHee 12 MecsiLeB nocjie OKOHYaHHA
TOro paoyero roja, 3a KOTOPbIH OH MpeAoCTaBJACTCS. HepaGoune npasjjHUYHbIE [{HH, npuxoAdIHecs Ha
Nepuo/, OTMYCKa, B YKC/IO KaJleH/JapHbIX AHeil OTNycKa He BKJIOYAIOTCA W He ON/IaYHBAIOTCA. Takxe B YUCJIO
KaJleH/IapHbIX JHel OTIycKa He BKIo4aeTcs NepHo/, BpeMeHHOJi HeTPY/J0CTIOCOGHOCTH paGoTHHKA NP HATHYUH
60/IbHUYHOTO JIUCTA.

4.8. TpaBo Ha MCMOJbL30BAaHHE OTHyCkKa 33 nepBblii roji paboTbl BO3HUKAET y paboTHHKa IO MCjequnH
[IECTH MecsleB ero HenpepbiBHOH paGoTbi B Opranusaiiy. lo corjialleHHI0 CTOPOH OMJaynBaeMbId OTHIYCK
paGOTHHKY MOXET GbITh NPeAOCTaBJIeH U A0 HCTEHeHHS WeCTH MecsiLeB.

OTnyck 3a BTOPO#i U Noc/ie/ylonue rojbl paGoThl MOXET NpeJoCTaBAATbLCA B no6oe Bpems paboyero roaa
B COOTBETCTBHHU C 04€Pe/JHOCTBIO NIPE/J0CTAB/IEHHS eXEro/{HbIX OMIAYHBAEMbIX OTIyCKOB (rpad¥KOM OTIYCKOB).

QuepeAHOCTh NpefOCTaBAeHUS OTHYCKOB (rpaduk oTmyckoB) yTeepxpaeTcs PaGoTojaTreneM C ydeToM
MHEHHsI BHIGOPHOTO OpraHa fMepBHYHOi MPOCOi03HOH OpraHU3alHH. Tlpu 3TOM OTMYCK NpeJoCTaBIseTCs Mo
[MCbMEHHOMy 3asiBlieHMI0 pPabOTHMKA, COIJIACOBAHHOMY H 3aBH3WPOBAHHOMY  €ro HenocpeACTBEHHbIM
pyKOBO/MTe/IEM H NIPEAOCTABJEHHOMY 32 /\Be HE/IE/IM /10 Hatiasa oTmycKa.

He nospHee KaX|0T0 To/ja paGOTHHUK JI0/KEH COOOIIUTD O CBOUX MOXKe/IaHHSAX B OTHOLICHHH
oTNyCKa Ha C/IeAyIoLIMii KaJieHapHbli roj| CBOeMy HenocpeACTBEHHOMY PyKOBOANTEIO0 WM HanpsiMyIo B OTAeJ

Ka/[pOB, OTIpe/ie/IMB Mecsil U MPO/I0JIKUTEIbHOCTD Ka)K/0i 4aCTH OTNYCKa, /ISl COCTaBJIeHUs rpaduKa OTIYCKOB.

4.9. Tlo corJameHnIo MeXy paboTHUKOM M PaGoTojaTesieM eXeroJHbIi OI/IaYnBaeMblii OTNYCK MOXET
GbITh pasjesied Ha vacTu. [lpu aTOM XOTA 6bl OfHA M3 yacTeil 3TOro OTHycKa JOJ/bKHA ObITh He MeHee 14
KaJieH/JapHbIX JHeH.

OT3bIB paGOTHHKA U3 OTIYCKA JIONYCKAETCs TOIKO ¢ ero corsacus. He nenonbsosatHas B CBA3H € 9THM
yacTh OTNyCKa /I0/okHA GbITh Mpe/oCTaB/eHa Mo BhIGOpy paGoTHMKA B y/I0GHOE /Il HEro Bpems B TeyeHue
TeKyliero paGoyero roja Win NpHcoe/inHeHa K 0TIycKy 3a cieAlyloluii paGouuii rog,

Mpu yBoAbHeHHH PaGOTHHKY BbITIAYMBAETCS /IeHeXHasi KOMIIEHCALUS 32 HEMCNIOIb30BAHHDIH OTIYCK HH

[0 ero MUCbMEHHOMY 3asiBIEHHI0 HEHCNIO/b30BaHHbIH OTIYCK MOXET GbIThb MPeAoCTaB/ieH C MOCIeAYIOLHM
YBOJIbHEHHEM.

410. Tlo ceMeliHbIM 06CTOATENLCTBAM M JIPYTUM YB@OXHTEJbHbIM NpHYHHAM pabOTHHUKY MO ero
MUCHMEHHOMY 3asBAEHHI0 MOXeT ObITh NpeJocTaBgeH OTmyck 6e3 coxpaHeHust 3apabOTHOW [UIATBI,
NPO/I0/BKUTENBHOCTB KOTOPOro ONpe/ie/isieTcs Mo corsialieHuio Mex/1y pa6otnukom u PaboTosiaTesiem.

411. PaGorojartesb o06s3aH 1O NHCbMEHHOMY 3asiBJieHWI0 paGOTHHKA MNpejoCTaBUTh OTNYCK 6e3
coxpaHeHus 3apaboTHON niaThl:

- yyacTHukam Besinkoit OTeyecTBeHHON BOHHDI - 10 35 KaJleH/JapHBIX JiHel B roAy;
- paboTaloNKMM NeHCHoHepaM 110 CTapocTH (110 BospacTy) - 10 14 KajieHapHbIX /{Hell B rofy;

- POAUTENIAM 1 eHaM (My>XbAIM) BOEHHOC/Y>KalMX, COTPY/{HHKOB OPraHOB BHYTPEHHUX e, peepanbHoi
NPOTHBONOXKAPHOI CJ1yObl, OPraHoB 10 KOHTPOJIK0 32 060POTOM HAPKOTHYECKMX CPEACTB M MCHUXOTPOIMHBIX




r

aMOXXEHHBIX Opra =

,ch.XT s il umF;( :ng COTPY/AHUKOB YYPEX/EHUH U OPraHoB yroJoBHO-UCTIOJIHUTENLHON CHCTEMDI,
GuIn o ag,emfoﬁ - JéeACTBHe paHeHHs, KOHTY3WM W/IM YBeubsl, MOJYYEHHbIX MpPHU HMCIOJIHEHUA
JHHO YK bl,lelflGO BC/IE/ICTBHE 3a60JIeBaHHs, CBI3AHHOTO C MPOXO/eHHeM BOEHHOM
6bl, - 10 14 KaneHJApHbIX JHeH B rojy;

- paboTalolUM HHBAIK/AAM - 10 60 KaJleH/japHbIX [iHeli B roay;

- paGOTHHKAM B CIIYHAAX pox/eHus peGenKa, perucTpanuy Gpaka, cMepTH 61M3KUX POACTBEHHHKOE - /10
{ KaJIeHJapHBIX JHeH;

- B JpYyrux chyvasX, MNOpeAycMOTpPeHHbIX TpyJoBbIM KOJIEKCOM Poccuiickoii ®Pejepallu,
2pa/ibHbIMH 3aKOHAMH.

4-}2- PaﬁOTHHKlt, ycnemHo obyvawompecsi B By3ax, HMeloU[ux rocyJapcTBeHHYIO aKKpe/juTalHIo,
{HOi WM BevepHeil GpopMe o6yueHus, HMEIOT NIPaBO Ha /ONOJIHUTE/IbHbIE OTIYCKa C coxpaHeHHeM cpe/iHero
160TKa B COOTBETCTBUM ¢ TpyaoBbIM KofiekcoM Poccuiickoit dejiepaliun.

UHBIMH

no

5.TapanTuy paGOTHUKY NPH BPeMeHHOH HeTpyA0CNOoCOOHOCTH
5.1. Tlpu BpemeHHoli HeTpyAocnoco6HocTH OpraHu3alys Bbll/IAYHBAET paboTHHKY noco6ue 1o BpeMeHHOH
TPY/0CTIOCOGHOCTH B COOTBETCTBHH C de/iepasibHbIM 3aKOHOM.
5.2. OcHOBaHHeM /il Ha3HAYeHHs NocoGusi Mo BpeMeHHOH HeTPy/A0Cno
TaHOBJICHHOM NOPSA/IKE JIMCTOK HETPY/I0CTIOCOGHOCTH.

COBHOCTH SIBJISIETCA BblflaHHBIH B

6. Ucnionb3oBanue TeaepoHoB B IpOM3BO/ICTBEHHBIX Hensax

6.1. PaboTHuKaM Opraﬂn:-xau,nn Anst MUCNO0/1b30BaHNUA B ﬂpOKBBOACTBeHHle Heasax moryT Bbl4aBaTbCH

(06HIbHbBIE TeNedOHbI.
62. Cueta 3a yclIyru CBfi3M N0 MOGHMIBH
IPOM3BO/ICTBEHHBIX Le/IfX pabOTHHKOM OI/IAYHBAOTCA Pa6oTojaresieM.
6.3. B ciiyyae yTepy MOGH/IbHOTO TenedoHa paGOTHHK CaM oGecrieunBaeT cebsi CpeAICTBOM CBAH.
6.4. B 1jeJiX cOKpallleHusi 3aTpaT Ha TesiedpOHHbIE MeperoBophl paboTHUK JO/IKEH:
a) MCT0/Ib30BATh 3JIEKTPOHHYIO MOYTY Kak OCHOBHOE CPe/ICTBO 0GLIeHHUSL. TenedoH UCNIONB3YETCA B C/IyHasX

HeoO6X0JUMOCTH;
6) sapaHee NpOAYMbIBATh CBOi pasroBop,
TeneOHHOro pasroBopa He MOXKeT NpeBbIllaTh

B) KCNOJIb30BATh CMC-coo6LieHHS;
r) A/isl pasroBOPOB BHYTPH Poccuiickoii Deiepaluy UCHONb30BATh OQUCHBIE TenedoHbl;

A1) Anis 3apyGexHbIX 3BOHKOB N0/1b30BATLCA opUCHBIMH TeJlePOHAMH.
Haxozsch B KOMaHAMPOBKe, COOGUIATH OCTA/ILHbIM paboTHHKaM OpraHusaluu QUKCHPOBaHHBIA HOMEP, 1O

KOTOpPOMY €ro MOXKHO HaWTH.

bIM TeJle(l)OHaM npu UCIO0JIb30BaHUH TGJ]E(‘l)OHOB B

noAroraB/iuBaTh TeMbl [/ 06Cy)KAeHHH. AJ]HTeJleOCTb
MHMH., €CJI1 3TO He BBOHOK'KOH¢epeHuHﬂ;

7. Vicrioib30BaHKe TPAHCIIOPTa /ISl C/1yIKeGHBIX MOe3/0K

B cayyae HeoGX0/MMOCTH B HCTO/Ib30BAHNH aBTOTPAHCNIOPTA /ISl CNIYKeGHbIX 1esiel ceayeT COOGIHTD
ceKpeTapio 0 HeoGX0AHMOCTH MALIMHBI ¢ yKasaHHeM 1|e/I1 TI0e3/IKH, MaplipyTa 1 BpeMeHH He Mo3/jHee YeM 3a

___MWH. JI0 Bble3/ja.
CekpeTapb coo6uIaeT 0 3anpoce pykoBOACTBY.
PykoBO/CTBO OLleHHBaAET 11e/1ec006Pa3HOCTh UCTIOJIb30BAHUA c/yeGHOH MallMHbl HJIK TAKCH.

Mpu pemenud B MONL3Y cayxeBGHOM MalUHbI CeKPeTaph BHOCHT 3alUCh B MKYpHAlL HCNO/IB3QBAHHMA
cayxeGHOro aBTOMOGH/IA U JOBOJMT ee 10 CBE/IeHHSA BOAUTE/S.

TIpH pelienny B N10/1b3y TaKCH CeKPeTaphb /ie1aeT 3akas JIerkosoro aBTOMOOWJISl B KOMIIAHHK-NIAPTHEpE.

o okoOHYAaHWK MOe3/KH paGOTHHUK MOJyyaeT OT BOJUTEs 3anoJIHeHHbIH 6J1aHK-3aKa3, KOTOPbIA OTAAeT
cekpeTapio jifi nepejadd B OyxranTepuio. BraHK MOANHCHIBAETCH 06eMMH CTOpPOHAMH: BOJMTENIEM H
3aKa3ynKOM.

[loe3/iKu Ha TaKCH OIJIaYUBaAIOTCA Oe3HANMYHBIM Ny TeM.

B ciiyuae eciv paGoTHHK, 3aKa3aBIIMHA TaKCH B @9PONOPT, 3HAET 0 3a/iepKKe peiica, oH coob1aeT 06 3TOM B
paBouee BpeMsi cekpeTapio, B HepaGouee BpeMs - KOMNaHUH-APTHepY 10 Tesepony 1160 PYKOBO/CTBY, KOTOpOe
npuHMMaeT penieHre 06 oTMeHe 3aKkasa JIM60 0XKUIAaHNH.

8. loonipenus 3a ycrnexu B paboTe




Y

BbICOKOTPO
 da podeccHonanbhoe BLIMOJIHEHHE  TPyAOBbIX  o6sf3aHHOCTEH,  MOBbINIEHHE

8.
TeALHOCTH TPY/a, MPOJOJIKUT
3B0AH . €IbHyl0 M Gesaynpeunyio pa6ory u ppyr
ve ycrnexu B Tpyje
;eHﬂmcn c/ieiyloliue Mepbl noolpexHus paboTHHKOB OpraHnaauuM: ¥ i b
. ofbAABIEHHe b1arojapHoCTH;

. pbljlaya NpeMuH;
- HarpaX/eHUe UEHHLIM NOapKOM;
- HarpaX</ieHue No4YeTHO| rpaMoToii;

8.2. PelieHue 0 noowmpeHuu uiu Harpax/eHut paboTHUKa puHUMaeTcs PaGoTogaTesiem.

Peuienue o NOOUIPEHUH WK Harpax<JieHuv NpuHUMaeTcs Ha OCHOBAHMHM MNpeJiCTaBJieHUs K NooupeHHIo
)CPEACTBEHHOTO WJIK BBIIECTOALIEr0 PyKoBoOUTE S,

8.3. PykoBojiMTe b BipaBe Ges npejcTaB/eHus K NOOLIPEHHIO HAH Harpak/1eHHIo HeNoCpe/CTBEHHOr0 WK

1eCTOSIIEr0 PYKOBOAWTENs PaGOTHHKA NPHHATb pellieHWe 0 MOOWPEHHH MM HArpakjeHud J106oro
OTHHUKA.

84. Tlpu noomwpenun waM HarpakjeHud paboTHMKA B COOTBETCTBHMM C M. 8.1 HacTOALIMX [IpaBun

124HBAETCS eAMHOBPEMEHHOe MOONPeHHe B MOPsiAKe M Ha YC/IOBUSX, KOTOpbIe yCTaHOBJIEHbI NPHKA3OM
yoTo/aTeNs.

8.5. B nuuHoe fies10 paboTHHKA BHOCKTCSA COOTBETCTBYIOLIAS 3aMMCh O MOOLIPEHHH HIIH Harpax/eHHu.
9. OTBETCTBEHHOCTD 32 HApyILIeHHe TPY/0BOH JUCI{HILTHHBI

9.1. 3a HapylleHue TPYAOBOM AucuMmiMHbl PabGoTofaTesb NMpUMeHAET cieAylouue AHCUHUTIMHAPHBIE
ibICKaHMS:

- 3aMeyaHue;

- BbIFOBOD;

- YBOJIbHEHUE TI0 COOTBETCTBYIOLUM OCHOBAHHAM, NpeyCMOTPEHHBIM TpyAoBbIM KO/EKCOM Poccuiickoi
de/iepaluH.

9.2. luciuIUIMHAPHbIE B3bICKAHKA IPUMEHSIOTCS PyKOBOAUTE/IEM OpraHusaLuy.

9.3. Jlo HalOXEHHs B3bICKAHMs OT HapywHTe/s TPYAOBOH JAMCUMIUIMHBL /O/DKHBI 6bITh 3aTpe6GoBaHbI
QMChbMeHHbIe 0GbAcHeHus. ECIM Mo McTeyeHHH /JBYX paGouux AHeil yKkasaHHOe o6bAcHeHHe pab0THHKOM He
[pe/ICTaBJIeHo, TO COCTABJIAETCS COOTBETCTBYIOIHH aKT.

Henpe/cTapienye paGOTHHKOM OGBSICHEHHS He MOXeT CIYNHTh MpendTCTBHEM /i TIpUMEeHeHHs
B3bICKAHHSL.

JIUCUMIIMHAPHbIE B3BICKAHUS NPUMEHAIOTCA HENOCPEACTBEHHQ Hocne ofHapyXeHus NpacTynKa, HO He
T03/iHee OjIHOTO MeCsIa o /Hsl ero 0GHApYXeHHUs, He CYMTas BpeMeHH Gosie3HH WU NpebbiBaHUsl paGOTHUKA B
oTHycKe, @ TaKKe BpeMeHH, HEOGXOAMMOr0 Ha ydeT MHEHHs MpeJCTaBHTE/IbHOro opraHa paGOTHHKOB.
B3bicKaHMe He MOXeT GbiTh HAJIOKEHO Mo3/iHee LIECTH MecsleB €O JiHs COBeplleHHs MpocTynka, a Mo

pesy/bTaTaM PeBU3UH WK NPOBEPKH UHAHCOBO-X035CTBEHHOI 1eATe/ILHOCTH - He M03/jHee /ABYX JIeT O JHA
ero coBeplieHus. B ykasaHHble CPOKH He BKJIIOYAETCS BpeMsl NPOM3BO/ACTBA M0 yroJI0BHOMY /€1y

9.4. 3a kax/0€ HapylleHye TPYAOBOM IUCIUIIMHBI MOXKET ObITh HAJIOXKEHO TOJIbKO O/IHO AUCIUIIMHAPHOE
pabickanue. [IpH HANOKeHUH JMCLMIUIMHAPHOTO B3bICKAHMS JIO/DKHBI YYMTBIBATLCA TSKECTh COBEPIICHHOrO
NpOCTYIKa, 06CTOATE/LCTBA, IPH KOTOPBIX OH COBEpIIIeH, Pe/iecTBylolast paboTa U nosejieHHe paGOTHHKA.

9.5. TlpuKa3 0 NPUMEHEHHH JMCUMIUIMHAPHOTO B3BICKAHHS C yKasaHWeM MOTHBOB €ro NpHMeHeHHs
oGbaBasercs (coobiaercs) paGoTHHKY, N0/BEPrHYTOMY B3bICKAHHIO, MO/ MOANKCH B TeYeHHe TpeX pabouux
JIHeiA CO JHA ero U3/JaHKs, He CYHTas BpeMeHH OTCYTCTBHs PaGoTHHKA Ha paboTe.

9.6. Ecii B TeyeHHe roja CO JiHS TMPUMEHEHHs JMCUMIUIMHAPHOTO B3biCKaHWs paGoTHUK He OyjeT
NOZBEPTHYT HOBOMY /[MCUHIUIMHADHOMY B3bICKAHWIO, TO OH CYMTAeTCs HE HMEIOU{MM AMCLMIUIMHAPHOTO
B3bICKAHHS.

JlucuMnIMHapHoe B3biCKaHWE JI0 MCTeYEeHHsl rojia Co /iHA ero MNpUMeHeHHs MOXeT ObITb CHATO
PaGoTojiaTesieM M0 CBOEil WHULMATHBE, MO XOZATAlCTBY HENoCpeJCTBEHHOTO PYKOBOJAMTENSl WIH TPY/0BOrO

KOJI/IEKTHBA, €CJIN MTOABEPrHyThIH AMCIHIIMHAPHOMY B3bICKAHHIO He COBEPLIM/ HOBOrO MPOCTYNKA H MPOSIBAJI
ce6s KaK Jo06POCOBECTHBINH PaBOTHHK.

10. Unble Bonpockl peryJIMpoBaHus TPY/A0BbIX OTHOIEHHU I

10.1. PaGoTHMK WMeeT NpaBoO ajoBaThCsl Ha JIONYUIEHHbIe, O €ro MHEeHHWI0, HapylUIeHHs TPY/JA0BOro
3aKOHO/IaTe/IbCTBA W HacToAWKX [IpaBui HenocpeCTBEHHOMY PYKOBO/JMTE/II0 H PyKOBOACTBY OpraHusaljuu.
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,,6oTHUK BIPaBe TNPEACTABIATL Npepsionenns mo
oca; pery/iMpyeMbIM HacTosiumu [1paBunamy,
4 YKa;ar;mbxe #as00bl U Npeiome s MPEACTABASOTCA B IMChMeHHO# popMe
0.2. [Ip4 HATMYUK UHJUBU :
“318 OAHT(;:)H ; COOTBeTCTAB e )iy'éll‘llbﬂblx (Ko/IeKTHBHBIX) TPY0BbIX CIIOPOB MX pacCMOTPEHHE U pa3peiieHue
p0 PYAOBBIM KoJiekcoM Poccuiickoii Gepepanyy, desiepaibHbiMU 3aKOHaMHU
’

yacrodmuMy [IpaBHIAMK, npU 3ToM cTopoum cnopa o
JDKHBL IPUHUMATE BC
paspelleHHs B NIePBYI0 04epe/ib yTeM neperoBopos. ¢ o i

YAyHlUIeHuIo opraHusauuu TpyAa M 10 Jpyrum

Bapuaum. 10.3. Pa6o
CoﬁnmA:TbBerme ey 'r}zm(u Opl;aunaauuu JO/DKHBI NIPH BBINOJHEHUH CBOMX TPY/JOBBIX 06s3aHHOCTEH
POTHH /1eJ10BoH cTu/b. [To naTHULAM jonyckaeTcs cBo6o/iHas Gpopma O/ /bl.

10.4. B uenax yayvmenus
AT e Kouiaz:oaz UCMO/Ib30BaHUA paboyero BpeMeHM M YINOpsAJAOYEHHS BHYTPEHHHX
et _i:“g:‘oﬁ;f:y l;;llkf:;.grﬁllﬁil;n[;))ixono,quTenﬁM OpraHusaluu CAAlOTCsA CeKpeTapio, KOTopblii mepejaeT MX
JIBX/{bl B leHb (KaK NpaBHJIO, B ¥ ___) ¥ Bo3BpaljaeT UCIIOJIHUTE/AM
(kak npaBuwIo,B___ U )

- TO0 BompocaM, TpeGylONMM pelieHuii pykoBojcTBa OpraHusaiuu, paGOTHHK o6GpauiaeTcs K
PYKOBO/JMTEJIIO TI0/ipa3/ie/ieHus], @ PyKOBOAKUTEb 0/pas/ie/ieHus - K pyKoBo/uTe/i0 OpraHusaliy.

10.5. Pabouyue momemnieHus1 J|0/OKHBI ObITH OCBOGOM/IEHBI /10 . [lpy Hanu4uu nponasoACTBeHHoﬁ
HeoOXo/iuMoCTH B GoJjiee MO3/{HEM BpeMeHH MX OCBOGOXIeHHs - 10 pa3pelleHHI0 pyKOBOACTBA PaboToaTes,
€CJIW 0 TaKOoM HeoOXO0AMMOCTH ObLJIO 3asiBJIEHO 10 ____ TeKyLlero JAHs.

10.5.1. PaGOTHHK, TIepBbIM NpHIeAWHKIi YTPOM B OQHUC, 0/DKEH ONOBECTUTL 06 3TOM OXpaHy 3AaHHA A1
CHSITUS MOMELIEHUA C CUTHaIU3aL{UH.

10.5.2. PaGoTHHK, yXOAAIMi MOCJAeAHUM M3 oduca, JO/DKEH ONMOBECTHTH 06 3TOM OXpaHy 3/laHus [
BKJIIOUEHHs] CHIHAJIU3a LU H.

10.5.3. Tlepe/ TeM Kak NOKHHYTh paGouee MeCTo B KOHLe paGoyero /s, paboTHUK J0JDKeH 3aKpbITh OKHA H
JIBEpH CBOEro kaGuHeTa U BbIKJIIOYHTD CBET.
10.5.4. PaGoTHUK, yXOASL{MI Moc/ieiHUM U3 0dHuca, IPpoBepseT Bce OKHA, IBEPH H CBET.

10.6. 3anpeujaeTcs:
- YHOCHTb C MecTa paGoTbl MMYIIeCTBO, PeMETbI HIIH MaTepHasbl, NpuHa/examue OpraHusaiuy, 6e3

noJiyyeHus Ha TO COOTBETCTBYIOLLEro paspellieHus;
- KypuTb B MeECTax, rje B COOTBETCTBHH C Tp€6OBaHHﬂMH TeXHHUKH 6e30MacHOCTH U ﬂpOHBBOACTBEHHOﬁ
caHWTapuM yCTaHOBJIEH TaKoM 3anperT;

- FOTOBUTE MUY B npesenax oguca;
- BeCTH JIMTE/IbHbIE INYHbIE TelepOHHbIe Pa3roBOpbI (CBbILIE ___ MUHYT 33 pa6ounii ieHb);

- WCroNb30BaTh UHTEpHET, 3/IeKTPOHHYIO MOYTY U HHbIe BU/IbI CBA3H B HenpoQHUIbHBIX LieJIfX;

- NPHUHOCUTH C COGOH HIH ynoTpe6/ATh aNKOroJibHble HANMTKH, NPHXOAWTH B OpraHusanuio WiH
HAXOUTBCS B Heil B COCTOSHMM aJIKOrO/IbHOTO, HAPKOTHYECKOr0 H/IH TOKCH'ECKOr0 ONbAHEHHS.

10.7. PaBOTHHMKK HE3aBUCHMO OT JI0/DKHOCTHOTO MOJIOXKeHHS 06513aHbl NPOSBATH BeXIHBOCTD, yBXKEHHUE,
TepnuMOCTh KaK B OTHOUICHHUAX MEX/LY co60#, Tak U NPHU OTHOLIEHHAX C KJIMEHTaMH U OCETUTE/ISIMH.

10.8. B Opranusaijiu ycTaHaBJIMBaeTCs MpaBUIIo o6pamaTrhcs K pyKOBO/JCTBY 110 MMeHH M Ha "Bbi".

10.9. C TpaBu/aMi BHYTpeHHEro TPy/[0BOrO pacrnopsiika A0/nKHbI ObITh 03HAKOMJIEHb! BCe pPabOTHHKH

OpraHu3aluy, BK104as BHOBb NPUHUMAEMBIX Ha pa6ory.




